
 

 
STATE OF ARIZONA 

DEPARTMENT OF REAL ESTATE 

                Douglas A. Ducey 

                          Governor 

 

                       Judy Lowe                                

                        Commissioner 

 

Page 1 of 3 

 

100 North 15th Ave., Suite 201, Phoenix, ARIZONA 85007 

Phone: 602. 771-7760  Fax:  602. 771-7023 

 

Arizona Department of Real Estate Update – October 23, 2020 
 
The Arizona Department of Real Estate remains open for business. Staff is working remotely and can assist 

you through the ADRE Online Message Center, click here. Please also search the ADRE 

website, www.azre.gov for answers to common questions. You can complete your transaction online 

through your personal page on the Online License System, click here, or through the Online Message Center 

located on the homepage under “Contact”.  The ADRE office is open by appointment only.  

 

The Message Center allows customers to submit a question, application, or complaint, directly to the ADRE 

division that can assist. Please submit your correspondence by choosing from the subject categories. If you 

are an Arizona real estate licensee, you can complete many services through your personal page on the 

Online License System, located at www.azre.gov. We are committed to processing all requests and 

serving you... our customer. Should you need to request an appointment, please submit a message through 

the Online Message Center category “Other Licensing Requests”. Information is available on the Arizona 

Department of Health Services website regarding COVID-19, and what individuals should do to stay well, 

click here.  

 

EDUCATOR UPDATE 

 

Updated Form ED-102 Allows For a 4-Year Approval For New Courses with Additional 

Delivery Methods 
BEGINNING SEPTEMBER 25, 2020 

 Discard all prior blank ED-102 Forms – ADRE will only accept the completed updated 

version of Form ED-102 CE/DL/HR/OPCW application form for course approvals and 

renewal courses. 

 The new ED-102 Form (CE/DL/HR/OPCW) – The new Form ED-102 must be used for all 

new course applications, with a course approval application and include an Addendum for 

each delivery method application being applied for. A new course number will be assigned 

with a four (4) year course expiration date (i.e. All course delivery methods, will be under 

the same course number). A course may have an approval for multiple delivery methods, 

depending on the Addenda attached to the application. 

 Already approved, current courses, where a new and/or additional delivery method is 

desired, can be submitted by completing the new ED-102, including the current course title 

and course number, and any additional delivery method addenda that were not included on 

the original course application approval. Upon ADRE approval, the current course number 

will remain and the course, course number, and all delivery methods will expire on the date 

stated in the original course approval. A new application will then be required, and a new 

course number will be assigned with a new four (4) year expiration date. Current approved 

courses cannot be renewed upon expiration by using the old Form ED-102.  

 Classroom Salesperson and/or Broker Pre Licensing courses must have been approved on 

the Salesperson ED-110 and/or Broker ED-112 prior to submitting the new ED-102 and 

Addendum C for Host Remote delivery approval.  

 

 

https://azre.gov/message-center
http://www.azre.gov/
https://ptl.az.gov/app/dre/
https://azre.gov/message-center
http://www.azre.gov/
https://www.azdhs.gov/preparedness/epidemiology-disease-control/infectious-disease-epidemiology/index.php#novel-coronavirus-public-resources
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New Form Update 

 The updated Form ED-102 (CE/DL/HR/OPCW) is published on the forms page on the 

ADRE website (www.azre.gov), or by clicking here. Please review the instruction pages 

before submitting the updated form. 

 The ED-102 (CE/DL/HR/OPCW) should be used for all Instructor Development 

Workshop course applications. 

 The updated Form ED-101 Instructor Approval/Renewal/Update Application is now 

available, click here.  

 The ED-107-IDW Form is now retired. 

 Schools no longer need to submit course attendance rosters upon completion of a Host 

Remote Course once the Host Remote delivery method has been approved on the updated 

Form ED-102. The student record for each course must be retained by the school for five 

(5) years pursuant to Arizona statute. 

 

Recap: Conditional and Temporary Host Remote Live Streaming Course Delivery  

The temporary Host Remote Live Streaming course process will expire on October 31, 2020. Let’s 

all take a moment to look back at what has been accomplished, despite challenges related to the 

COVID-19 pandemic impacting Arizona real estate schools, real estate licensees, and the real 

estate profession. 

  

From late March through October 2020 (as of this date):  

 Total Host Remote Live Streaming Host Remote courses submitted and approved: 1,435 

o (Average of 216 Host Remote Courses delivered each month since April.) 

 Average Distance Learning CE Courses available: 330 

 ADRE Host Remote Live Streaming Workgroup was assembled, and a recommendation 

made to ADRE that the Host Remote Live Streaming course delivery made a permanent 

course delivery method. 

 ADRE accepted and implemented the Workgroup’s recommendation.  

 Updated Form ED-102 (CE/DL/HR/OPCW) published to add course delivery methods, 

including Host Remote Live Streaming and Online Pre Licensure 6 Hour Contract Writing.     

 
Update: Instructor Development Workshop (IDW) 

The Department of Real Estate continues to accept applications from Arizona real estate schools 

to teach Instructor Development Workshops (IDW) for instructors that deliver Host Remote Live 

Streaming Pre Licensing and Continuing Education. Approved Arizona Schools should submit 

their IDW application on the new updated Form ED-102 through the Online Message Center, click 

here, for review and approval.  

 

 The requirement that an instructor teaching a host remote course must attend an ADRE 

approved Host Remote Instruction IDW has been extended until December 1st. Proof of 

attendance at an ADRE approved IDW specific to Host Remote Live Streaming delivery 

is required for all Arizona instructors that teach Continuing Education and Pre Licensing 

through the Host Remote delivery method. Submit the ED-101 Instructor 

Approval/Renewal/Update Application with a copy of the IDW certificate through the 

Message Center. ADRE will expedite these applications.  

 

http://www.azre.gov/
https://azre.gov/sites/default/files/Forms/Education/Form_ED-102_App_for_Cert_of_Course_Approval_CE_DL_PE.pdf
https://azre.gov/sites/default/files/Forms/Education/Form_ED-101_App_For_Real_Estate_Instructor_Approval.pdf
https://azre.gov/sites/default/files/Forms/Education/Form_ED-107_Instructor_Training_Course_Approval.pdf
https://services.azre.gov/publicdatabase/messagecenter/createmessage.aspx?subjectid=16
https://services.azre.gov/publicdatabase/messagecenter/createmessage.aspx?subjectid=16
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 The Host Remote Instruction IDW will count toward an instructor's requirement to 

complete a three hour seminar/workshop on teaching methods and techniques each 

24 hour license renewal period pursuant to A.R.S. § 32-3235(K) 

 Visit www.azre.gov or click here and select the “IDW” category to search scheduled 

courses for upcoming IDW scheduled events.  

 

Please Remember: Schools must submit a new 14-Day Notice through the ADRE Online 

System, click here, to ensure courses are listed correctly on the ADRE Public Database.                             

This includes course cancellations.  

 
LICENSEE REMINDERS 

 

Renewal Licensees 

The Department is directing individual licensees that are due to expire at the end of the month to 

search the ADRE Public Database for available online Continuing Education Courses, click here 

to view. The Department will not waive continuing education hours for any license renewals, nor 

extend anyone’s expiration dates. Nearly 99 percent of license renewals are submitted online. 

 

Sign up for Department of Real Estate (ADRE) Late Breaking News Alerts 
To subscribe for Late Breaking News, visit www.azre.gov and enter your email address on the 

homepage in the “Late Breaking News Sign Up” section. Your subscription entitles you to receive 

all ADRE distributions.  

 

Reminder Notices – Keep Email Addresses Current with ADRE 
ADRE sends 30, 60, 90 day license renewal reminder emails to licensees’ email address. Please 

ensure your email address is up to date with ADRE. Visit the ADRE Online License System to 

update an email address, click here. Please also check to ensure all personal information is 

accurate, per statute and rule. 

 

**If you are a School Administrator, please distribute this Educator Update to all Instructors 

affiliated with the School** 

 

Should you have questions, please contact ADRE through the  

Online Message Center located at www.azre.gov 

http://www.azre.gov/
https://services.azre.gov/publicdatabase/ListScheduledCourses.aspx?x=ENoUvh%2fMsVmgcbJ31VkxTuYj8mKPZKncXMs70%2b%2fCwY4F62RzWf2NHC5dwtdP6ZiVrqoFh3UcD%2bUEt30dtTtvlR0kTjoRl7t1%2fdD3VxYXcSr6stxD%2fYRVHHInsbAfX%2fKW0zJtZf%2bxWECDJk%2fAgixi%2bIABQO8FLbWiuU42cwkt8tj2m%2bPZVRjMtd29MTonwNuwnIeN4yg415m6Gp6Srs87LSylVCAVe9euNkSfHHGS9sKEwbOG5YWJVURf9FWSS9zjR01o6lrEtVtK9NQI9kYO0I5rXLSlMIvsI%2fqSdHeCbNvsQNhQimmrBvkuniF4dqGigSyvLoob6QdGGow2Y5QUcAdQ0gGYU76Gs75%2bckf1T4hmxtQIDAzUfTkljTM2y%2fNjxmQRl8Eyh96l8HzBNrmw%2bTqTVO0Fg%2fgQ4vIA540rH9vHEsJNAh%2fUOGRsoo7uZRKrMg%2fjfc6vnSzwy4VA8vvaTJ7p%2brM%2bibpVTljRPkVltjHGPEiPYrSqZUVcxjPYpwPVp%2ba4GRUsb44deZz7%2f0uS6Awi060cFpIsuD15z%2fu2tRoNOUQhx5vTiMDa1sfwe0UAfjoYQrRZanObRsmPWimgysLQmWsdkUwTn66BSdN0J8VERSwKStZLIkGsaqf7xhuWplDX1XuMgJmynEX7DlhoUmplt%2fAulrKNv4bfYzBckq0c8Dv2rcjM9EPjOOW%2b%2buQAe64RUCBOi58gBtzx6ulStFYEFC9G1I1CklA7DRtC463ri8yRNPYj2rc2qzX9Webye03lIrQkG9z6uGgvBRqOmnZV%2bvOKSlO1czXnr6941KlJgO8SGdH%2fXgLvHkN1Vs6B5j1sg3pxqzDnxhxWsqq1mopnmgMton%2biw9j%2bDrQt55nzJdeY5OGkOmip9Xp4xMDxAEjEVI9Go7OK3D1YwZW8INIXQR%2bE92T2nVei6kGWp05s8xhBEPcOJ%2bbNWAgZVvv%2frMqMG5VOuM339RCUn2VirHq1ZXMJYbRYhbQlJgR1NYHNORk1g5vkIJ8GsTdorNK5kLyynF8MoCB42LGtx63rlTi1IKkSWwQxXh7Ti9LG5zEY0Vfgk2J1YDhAeG2ghWZT521KQRx9Uo1zsp6X%2bigZBm7HmLzuyL9hvX6eM3RhWURrVxqF88bwWaA%2bjL6%2bKZMdNoiXIK939rVIDBg%2b52uTC7k9gFYkT4SbdjoEypQwsHPStHE8FKxbAXibuSRijc3N33AJ1GlyCc5OcENavYKF8I0%3d
https://services.azre.gov/OES/Login.aspx
https://services.azre.gov/publicdatabase/ListScheduledCourses.aspx?x=ECr1FWC8vPOGzfoc2LoZr1cIl85JzB%2bJaIpdxt0umuv4Novr99ge%2f2oVYgX0nzCKZIGcWKq73JIStvvkH3fV1mCFdePiDEFh6hMIAgBqb74lPd2snFI082znRWqc4xStPm3iJ8YvTX09RuGTMrZTVLYo4vhmiuDtVP2qxiDH%2bF3edL4aJTQpvuyoii3QXGzJVUUE8Wr32zF90A0wRTuI8x8RFL8wpPXXekh8qKtjcIOEC55gWyweuugXTPKeifeKz56j7g3fHVNz5sn%2f6upTS6eQOOXGW4zR9AyZC%2bxlN%2fKGFU5t3DBR06JcEPow3k500jdahDl1Ft%2fH5obXg90LFKJfDXsMKtkekRKVd3xiIRfQ2mgBq3yj0eo3JY%2bM9OSuuOL7DMLS4ONh6gvusYMhEMrD8KhxM5b%2faNku3EPXlcW%2bB3NaBFgN5tJOHVqucFh7QAQqv55BAlo7l8LqtKCt44k2ab%2baKdEdUHnnsuOYoLuS%2f1k1V9pawll1S1IuhgVZu800%2fEqCfOxE%2fJwVSgCTTXE%2fbV1ZkZaVTbraZbzFHvapw8oc33ETr3oF5HaLMFw%2b2smUAlgXibZPwifLJXilEM3aji9gkwTNX1P5FFQXoHPGFEeyk0S8lk0Kj10yNMKPtsYh4BIrQOPugicep%2bMuL4ysJw655q1ZpZA44sRTf15WRBxIdsO86ALj6o6%2fdORWONUdQ8nwdoNQbFTJ9QXd54if942%2b%2bi9MePirLGgQxywe7cQjNcRt17NryvS4gAlqB7fgH7gkTkilGbQko7BAYVduRtMdIxkcS19SOgDiZ0PDoqkKkQ%2bK%2blqngpq4zFkb6hOMO5g6zD3%2fNDvxukeZNJo%2fkLO9BN6TOF%2bZ%2f%2fx6V3MxQ8gHpK4DqvRprxRHcFmvjq2k6s74G4lFlWEv4IEpUE1%2bEIR5xhn8t65a7tr1OJg4p7CI2BWHLO8jhXjY%2bOsOZLrO7%2b58RiPwLHSMTFeRrR%2fLu1i7puek9uNruoUngShQLc9PwmmPzWsYF6pW%2bwv9WgAl11BKbEiJjBualJIisAGSxVK3eAQOCEQsHecjSOUrSwSWM6PrtEJU3mYU%2fIr03VboMiZX5IwXIGV0bgAKC7YJWYBSnvuqqJYCIT2YIzdv1YTL%2fl6z31F5qYld6bU4a578Jy%2bPHmEgAoOHjZ8bCQOq%2bjNy9JLLsyZ2by5CgIxcOC0697lxCaZL8GnRfCScGQmsI%2bvCogYloEf7VLYC4GU%3d
http://www.azre.gov/
https://ptl.az.gov/app/dre/
http://www.azre.gov/

